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In pursuance of section 2 of the Feelesiastival Oftices ¢Terms of Service) Measure 2004, the
Archbishops” Council hereby makes the follewing Regulations:

PART I
INTRODUCTORY

Citation and coming into force

1. Fhese Regulations may be cited as the Beclesiastical Oftices (Terms of Serviced Revulations
200- und shall come inta force on 1 amuary 2010,

Interpretation

2. (1) In these Regulations
~capability procedures” means the procedures described in regulation 51 below:
~urievance procedures” means the procedures deseribed in regulation 32 below:
~working day ™ means any day which is not a rest day or part of a rest period or which is not
taken as part of annual or special leave or any such leave ax is referred 10 in regufution 25¢ 1
helow and cognate expressions shall be construed accordingly:
“the Measure” means the Foclesiastical Offices (Terms of Service) Measure 200091 a).
(2) These Regulations apply o all office holders holding office subjeet 10 Commoen Tenure.
whenever appointed 10 their office, and the following provisions of these Regulations (except
regulation 33(3) below) shall apply to an office holder who becomes subject 1o Common ['enure

whilst holding his or her office as it he or she had taken up that office on the day on which he or
she hecame subject to Commen Tenure.

PART II
PARTICULARS OF OFFICE

Right 1o stettement of particulars of office

Statement of initial particulars of office

3. (1) An office holder shall be given a written statement ot particulars ot office by -
() an officer of the diocese nominated for that purpose by the diocesan bishop, or

(hy in the case of an office holder who is an archbishop or a diocesan hishop. by an oificer ot the
provinee nominated by the registrar of the province in which the diovese is situated.

{2y The statement mas ke given in instalments and {whethier or not given i instalments) shall be
given not later than the relevant date.

(33 The relevant date for the purposes ot paragraph (2) above shall be the expiry of the period of
one month from the date an which the office holder took up the office.

(4 | he statement shall contain particuiars of—

(ar the name of the ottice holder and the title or description of the officer nominated by the
hishop ot registrar under paragraph (1) above and the body which is to be freated. for the
purpose of these Regulations. as the respondent in any proceedings brought hv the oflice
holder hefore an emploviient tribunal.

i the title of the office to which the office holder has been appointed. and
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(¢} the date when the appoinmment took cffeet
(3) The statement shall also contain particulars. as at a specified date not more than seven davs
betore the statement (or the instalment containing them) is given. of

(1) whether the office holder is entitled to < stipend and. if so. the amount ot the siipend or the
method of caleulating it

(h) the person or bods responsible for the payment of the stipend.

ccr the intervals at which any stipend is payable (that is. weekly. monthiy or other specified
intervalsi,

(1 whether the office holder is entitled 1o receive parochial fees and the relationship, it any. of
the receipt of such fees to any stipend.

(c) anv terms and conditions relating 1o the reimbursement ot expenses incurred in connection
with the exercise of the oftice.

(1) whether the oftice is full-time or part-ime and. in the case of part-time posts. and of pusts lor
which special provision has been made for hours of work.any terms and conditions relating
10 hours of work (including any terms and conditions relating to normal working, hours).

(2} any terms and conditions relating 1o any of the fellowing—

(i) entitlement to rest periods and holidays. including public holidays.

(i) incapacits tor work due to sickness or injury. including any proy ision for sick pay.

(iii) pensions and pensions schemes. including. where the office holder comes within either the
Church of England Pensions Scheme or the Church of Fngland Funded Pensions Scheme. or
bath. & statement to that effect. and

(iv) entitlements 1o maternity. paternity. parental and adoption leave in accordance with
regulation 23 below.

(h) where the office holder is required. for the better performance of his or her duties, 1o oceup)
any particular residence. details of the address of the property concerned. the person or body
to whom or which it belongs. the terms of vecupation and any contents to be provided by the
relevant housing provider.

(i the length of notice which the oftice holder is required to give and. if applicahle. recewve to
terminate the appointment. and

(i) where the appointment is not intended to be permanent. the circumstances in which it may be
terminated or. if it is for a fixed term. the date when it is to end.

Statement of initial particulars: supplementary

-

S (1} If in the case of a statement under regulation 3 above. there are no particuturs 1o be
entered under any of the paragraphs of that regulation or any of the heads of anv such paragraph.
that fact shall be stated.

(23 A statermnent under regulation 3 above may refer the oftice holder for particulars of any af the
matters mentioned in it to these Regulations, to any Measure or Canon. to other regulations of the
Gieneral Synod or specified provisions thereef or to the provisions of same other document which
ix reasonably accessible 1o the ottfice holder.

(3) A statement shall be given 1o an otfice holder even it his or her appointment ends hefore the
end of the period within which the statement is required to be given.

Note about disciplinary, capability and grievance procedures and pensions

5. (1) A satement under regulation 3 above shall include a note



(1) inthe case of uifice holders to whom the provisions o the beclesiastical Jursdictuon Measure
1063(a) relating 1o offences or ol the Clergy Discipline Measure 2003¢h: refating o
misconduct apply specifving those provisions.

(h) in the case of oftice holders other than those referred te in paragraph (ay above, specify g
any disciplinary rules or procedures applicable to the office heid by the otfice holder. and

1) in the case of all oftice holders, specifving any capability or griesance procedures relating to
othice helders.

(21 A note incladed ina statement under pacagraph (11 above may comply with that paragraph
by reterring the otfice holder 1o any such Taws or documents as are referred to i regulanon H2)
above.

(3) The note shall also state whether there is in force a contracting-out certiticate (issued
accordance with Chapter 1 of Part 111 of the Pensions Schemes Act 1993¢e)) stating that the otlice
held by the office holder is contracted-out emplevment for the purposes of that Part of that Act.

Statement of changes

6. (1)1 atter the material date. there is a change in any of the matters particulars of which are
required by regulations 3 to 3 above to be included or referred 10 in a statement under regulation 3.
the officer nominated by the bishop or registrar under regulation 3¢ shall give to the office
holder a written statement containing particulars of the change.

(21 For the purposes of paragraph (1) above-

(@) in refation to o matter particulars of which are included or referred to in a statement gaiven
under regulation 3 other than in instalments. the material date is the date 10 which the
statement relates.

(hy in refation to a maner particulars of which are included or referred to in an instalment ot a
statement given under regulation 3. the material date is the date to which the instalment
relates. and

(c) in relation to any other matter. the material date is the date by which a statement under
regulation 3 is required to be given.

(3} A statement under paragraph ¢ 1) above shall be given at the carliest opportunity and. in any
event. not later than one month after the change in question.

{(4) A statement under paragraph (1) may refer the oftice helder to any such laws or documents
as are referred toin regulation 4(2Y above.

Reasonably accessible document

7. In regulation 4+ above the reference to a document which is reasenably accessible to an office
holder is a reference to a document which—

(a) the office holder has reasonable opportunities of reading in the course of the exercise of his or
her otfice. or

by where details of a website have been provided to the office holder. the office holder can gain
access to without incurring unreasonable expense. or

(1 is made reasonably accessible 1o the office holder in some other wiy.

Right to itemised statement of stipend

8.~ 13 An office holder o whom a stipend is pavable has the right to receive from the person or
body who or which is responsible for the payment ol the stipend. al or before the time at which
any pavment of stipend is made 1o him or her, a written itemised statement of stipend.
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21 The statement shall contain particulars of
{a) the gross amount of the stipend.

(h) the amounts of any deductions from that gross amount and the purposes tfor which they are
made. and

{(¢r the net amount of stipend pas able.
Entoreement

References to emplovment tribunals

,

9, (1) Where the olticer nominated under regulation 3 above does not give an oftice holder a
statement as required by regulation 3 or & or where the office holder is nol given a slatement as
reguired by reguiation 8 ¢either because the person or bod) concerned gives no statement oy
because the statement which is given does not comply with what is requiredy, the otfice helder
may require a reterence 10 be made to an emplovment tribunal to determine what particulars ought
{0 have been included or reterred 1o in a statement so as tw comply with the requirements of the
provision concerned.

{2y Where-

(a) a statement purporting o be a statement under regulation 3 or 6 above. or u slatement ol
stipend purporting to comply with regulation 8. has heen given to an otfice holder. and

(b} a question arises as 1o the particulars which ought to have been included or reterred to in the
statement so as to comply with the requirements of this Part of these Regulations.

cither the person or body concerned or the ottice holder may require the question to be referred to
and determined by an emplovment tribunal.
(3) For the purposes of this paragraph-

(a) a question as to the particulars which ought to have been included in the note required by
regulation 5 above 1o be mcluded in the statement under regulation 3 does not include any
question whether the office is. has been or will be treated as contracted-out emplovment (for
the purposes of Part 111 ot the Pensions Schemes Act 1993(a)). and

(b) a question as to the particulars which ought to have been ncluded in a statement of stipend
does not include a guestion sotely as to the accuracy of an amount stated in any such
particulars,

) An employment tribunal shall not consider a reterence under this section in a case where the
appointment to which the reference relates has ended unless an application requiring the reference
to he made was made

(a) betore 1he end of the period of three months beginning with the date on which the
appointment ended, or

(b) within such period as the tribunal considers reasonable in a case where 1t is satistied that it
was not reasonably practicable for the application to be made before the end of that period of
three months.

Determination of references

10~ (1) Where. on a reference under regulation 9 above, an employment tribunal determines
particulars as being those which ought to have been included or referred to in a statement given
under regulation 3 or 6 above. the officer nominated under regulation 3 shall be deemed to have
given the office holder a statement in which those particulars were included. or referred 10, as
specified in the decision of the iribunal.

(2) On determining a reference under regulation 92y above relating o a statement purperting o
be a statement under regutation 3 or 6. an employment wibunal may
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(a) contirm the particutars as included or referred 1o in the statement uiven hy the person
nominated under regulation 3,

(b amend those particulars. or
(¢ substitute ether particulars Tor them.
as the tribunal may determine 1o be appropriate: and the starement shall be deemed to have been
given by that person Lo the oftice holder inaccordance with the decision of the tribunal.
(31 Where on a reference under regulation 9 above an employment tribunat tinds
() that the person or bady responsible has failed (o give an office holder a statement of stipend
in accordance with regulation 8. or

by that a statement of stipend does not. in velation 1o any deduction. contain the particulars
required to be included in that statement by that regulation.

the tribunal shall make a declaration to that etfect.

(1) Where on a reference in a case to which paragraph (3) above applics the tibunal further
finds that any un-notitfied deductions have been made trom the stipend of the office holder during
the period of thirteen weeks immediately preceding the date of the application for the reference
{whether or not the deductions were made in breach of the rerms and conditions of the
appointmenty. the tribunal muy order the person or body who or which is responsible for the
pavment of the stipend to pay the office holder a sum not exceeding the aggrevate of the un-
notified deductions so made.

(5) For the purposes of paragraph (4 ahove a deduction is an un-notified deduction it is made
without the person or body concerned giving the office holder. in any statement of supend. the
particulars of the deduction required by regutation 8.

PART III
RIGHT TO STIPEND AND PROVISION OF ACCONMODATION

Entitlenicnt to stipend

Entitlement v stipend of office holders

11— (1) Subject o paragraph {31, an oltice holder wheo is occupying a full-time stipendiary post
which is stated to he such in his or her terms of appointment shail be entitled to receive an annual
stipend ef an amount—

(a) which is not less than the National Minimuam Stipend. or

(h) which. together with any income received by the office holder from other sources w hich ix
related 10 or derived from the duties of the office. is not less than the National Minimum
Stipend.

{2 In sub-paragraph (1) above “National Minimun Stipend™ means the amount specified from
time o time by the Archbishops™ Council, in exercise of its functions as the Central Stipends
Authority. as the National Minimum Stipend. and the circumstances in which income is treated.
tor the purposes of paragraph (1ih) above. as o be taken imo accoun for the purpese of
calculating an office holder's entitlement. shall be specitied from time 1o time by the Council in
the exercise of those functions.

(31 An office halder whe is occupying a part-time post shall be entitled 1o such stipend as may
be specitied in the statement of particuiars of office given under regulation 3 above.

(1) Paragraphs (1) and (3} abeve do not apply 10 an office holder who is serving a sentence ot
imprisonment following a conviction tor a criminal oftence.
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(31 Any directions given by a diocesan bishop under section S(2) ot the Dincesan Stipends
Funds Measure 193307 with respect o providing or augmenting the stipends of the oftice holders
mentioned in that section shall be consistent with the provisions of this repulation.

Provision of aecommadation

Duties of relevant housing provider

12.. <1y The relevant housing provider which provides a house of residence o other
accommodation under section 4 or 3 of the Measure shall be under a duty
ta) Lo keep the property in repair
(by 10 arrange for a yualified surveyor (within the meaning of section 7eoxbr o the Measure) 1o

inspect the property @t least every tive vears and. in the case of a new huilding. as soon as
possible after the building is provided. and for a report o be submitted 1o the housing
provider describing the state and condition of the property. including the state and condition
of the interior, and the grounds and of amy contents ot the propert provided by the housing
provider:

(¢) to send a copy of the surveyor's report to the office holder and. after consulting the office
holder. to carry out within a reasonable time any repairs recommended in the report which
appear to the housing provider to be appropriate:

(d) 1o pav the Council Tax and such other recurring charges as may be speciticd in the statement
of particulars of office given under regulation 3 above (ar in any statement of changes given
under regulation 6 above)

(¢y to insure the property against all such risks as are included in the usual form ot house owner's
policy relating to buildings.

(2) Inn this regulation “repairs” means <uch works of repair and replacement as are needed-

(a) 1o keep in repair the structure and exterior of the buildings of the property. including doors.
windows. drains. gutters and external pipes:

(h) to keep in repair all walls, fences. gates. drives and drains of the property. other than those
which some person other than the office holder is wholly liable io repair: and

(¢) to keep in repair and proper working order —

(i} the installations in the property tor the supply of water. gas and clectricity. and for santation.

including hasins. sinks. baths and sanitary CONVENiences.
(i1 the installations in the property {or space heating or heating water. and

(iii) anv fixtures. fittings and appliances in the property (other than these mentioned in the
preceding sub-paragraphst provided by the relesant housing provider.

including works of interior decoration necessitated in consequence of such works as aloresaid.

(31 In determining for the purposes of this regulation the standard of’ repair appropriale o any
huilding regard shall be had to the age. character and prospective life of the building and. n
particutar, in the case of a huilding included in a list under section 1 of the Planning (Listed
Buildings und Conservation Areas) Act 1990(b) or a building in a conservation arca. to the special
architectural or historic interest of the building,

(1 In this regulation and regulations 13. 14 and 15 helow “property ™ includes any land or other
buildings which forms or form part of or is or are ancillary to the house of residence or other
accommodation.
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Rights of entry

13. The relevant housing provider or its officers or agents may cnder ainy property which s
provided as o house of residence or other accommodation under section 4 or S of the Measure on
first giving. except in an emergency. reasonable notice to the office holder. o inspect or varry out
repairs to the properly or 1o inspect. repair, replace or remove any contents of the property which
have heen provided by the housing provider or tor such other reasonable purpose as i consisient
with the powers and ohligations of the provider.

Duties of office holder

14. - (11 An office holder who is in occupation of 4 house of residence or other accemmaodation
provided under sectinn 4 or 3 of the Measure shall be under a duty

(a) to permit the relevant housing provider or its officers or agents o enter the property i
exercise of the provider’s rights under regulation 13 above:

thr to use all reasonable endeaveurs to keep the property and any contents of the property
provided bv the relevant housing provider. clean and free from deterioration. with the
exception of fair wear and tear. and to keep any garden or other grounds belonging to the
property in a reasomible state of upkeep:

(¢! to notifv the relevant housing provider of any works of repuir that may from time o time he
needed to the property as soon as reasonably practicable after the office hoider becomes
aware of then:

«dy it required 1o de so by the relevant housing provider. te the extent that it is not recoverable
under anyv insurance policy, to pay the whole or part of the reasonuable cost of any repairs to
the property which a report of a qualiticd surveyor as mentioned in regulation 1201b) above
anthorised by the relevant housing provider specities to be necessary as the result of damage
caused or aggravated by the deliberate act of the otfice holder or @ member of the office
holder's household residing with him or her or by a breach of the office holder’s obligations
under this regulation:

(er not to use the property excepl as a private residence for the office holder and his or her
houschold and tor such other purposes as mav be agreed by the relesant housing provider.
which agreenient shall not be unreasonably withheld:

(f} not to make any repairs, alterations or additions to the property without the conseni of the
relevant housing provider;

ig) where the property is held on a lease. to observe any term. condition or covenant binding the
tenant under the lease and. in any case, to indemnify the relevant housing provider in respect
of any breach bv the office holder or by any member of the office holder's houschold living
in the property of any term. condition or covenant binding on the occupier: and

thy to vacate the property within the periad of one month from the date on which the otfice
holder ceases o hold the office or on which he or she takes up a new office. whichever is
sooner or within such longer period as the relevant housing provider may allow and te leave
the property clean and tidy and clear o1 all personal possessions belonging to the office holder
or any members of his or ber honschold residing in the property .

(2) It an otfice holder dies whilst occupying the property any member ef his or her houschold
living i the property at that time may remain in occupation tor the period ot three months from
the date of the office halder's death or such fonger period as the relevant housing provider may
allow and anv such person shall, for the duration of his or her oceupation. be subject to the same
obligations. so far as relevant. under this regulation as is the office holder.

(3) The office holder shalt keep the relevant housing provider informed of matters arising from
any notice given to him or her by a Government department. local or other pubiic authority. public
wtility undertaker or. in the case of property held on a lease or tenancy. the landlord of the
property: and the relevant housing provider shall. unless it agrees otherwise with the oftice holder.
advise on or undertake negotiations in respect of any such matters.



Disputes and variation of terms

16.— (1110 there is amy dispute about the perforntance ot the respective obligations ot the
relevant housing provider and the office holder under section 4.3 or & or regulations 12w 14
above which cannot be resolved by the grievance procedures, it shall he reterred for arbitration by
a single arbiter appointed by agreement between the relevant housing provider and the office
helder or. failing agreement. by the President of the Roval Institution of Chartered Survey ors and
the decision of any arbiter so appointed shall be final.

(23 The terms of oceupation of the property by the otfice hotder may. stthject to regulations 12
to 14 above. be varied by agreement between the relevant housing provider and the ottice holder
and. where appropriate. the statement of particulars of office shall be amended (o reflect any such
variation.

Regidated lrunsactions

Rights to object to regulated transactions

16.— 1) Where under section 7 of the Measure a relevant housing provider has served notice on
an otfice holder or other person or body of a regulated transaction any person or body on whom or
which notice is served may object to the transaction by giving notice to the relevant housing
provider. stating the grounds of the objection. within the period of twenty cight davs beginning on
the next working day atter the date of the relevant housing provider’s notice,

(2) Subiject to paragraph (31 below . within the period of five days of the receipt of any notice of
ohjection given under paragraph (1) above. the relevant heusing provider shall send it for
conxideration—

(a) where the provider is the Commissioners or where the consent of the Commissioners is
reguired to the transaction. o the Archhishops’ Council,

by inany other case. to the Commissioners.

(3) 11 the relevant housing provider considers that the objection is well tounded. it need not refer
it under paragraph (23 above and shail—
(a) notify the person or body which served the notice accordingly - and

(h) either discontinue any action with respect to the regulated transaction or consider whether to
proceed with a different regulated transaction.

(4) The Archbishops™ Council or the Commissioners. as the case may he. shall, atter considering
the grounds of objection and all relevant circumstanees. direct that the transaction shall proceed if
the relevant housing provider satisfies it or them that any objection should not be upheld and, in
any other case. direct that the transaction shall not proceed.

(3) Without prejudice to their powers to appoint commitiees. the Archbishops” Council may
delegate the consideration of any ohjections to a commuittee appointed by the Council for the
purposes of this regulation and the Commissioners may delegate the consideration of objections
any committee of the Commissioners established by or appointed under the  Church
Commissioners Measure 1947(a).

(6} I the relevant housing provider is satisfied that the issue of any notice under seetion @ of the
Measure should be dispensed with owing 1o the urgency of a proposad regulated transaction. of it
the Archbisheps™ Council or the Commissioners are satisfied that. owing to the urgency of the
transaction. objections should not be considered. the Council or lhe Commissioners, das the case
may be. may direct that the transaction shall proceed without issuing the notice or consideration of
anv objections. as the case may be. provided that evers person or body on whom notice of the
transaction has been served (or is required 1o be served. as the case may he) agrees,

{7) Paragraph (31 above applies to the consideration ol the matters referred Lo in paragraph (6)
above as it applies to the consideration of objections.
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Kervice of mdices

Service of notices

17. (1) Any notice required or authorised by the Measure or these reculations to be served on.
sent o given Lo person may be cerved. sent or given by delivering it to that person. or by leaving
it at that person’s proper address. or by sending it by post or by facsimile transimission or
clectronic mail,
(2) Vhe proper address tor the purpose of paragrapit ¢ 11 above shall be that person’s fast known
address. except that
(4} in the case of a secretary or clerk ot a corporation. it shall be the registered or principal office
of the corporation:

(hy in the case of a parochial church counctl. it shall be the address of the seeretary o acting
secretary or. in the absence of such a person. the address of such other person as may be
deemed by the person serving the notice to be appropriate.

PART IV
MINISTERIAL DEVELOPMENT REVIEW. EDUCA FION AND TRAINING

Vinisterial developnient review and continniig ministerial cdication

Ministerial development review

18.. <1) Every diocesan bishop shall make. and keep under review. a scheme containing
arrangements for a person nominated by him to conduct with each office holder in that diocese a
review of his or her ministry te be known as a “ministerial development review™ on at least one
occasion in cach period of two calendar vears.

(23 The archhishop of cach province shall arrange for every diocesan bishop in the provinee o
undertake a ministerial development review and for his own ministerial development review an at
least one occasion in each period of two calendar years.

(31 11 shall be the duty of cach oftice holder to co-operate in any ministerial dey clopment review
undertaken under this regulation.

(41 The bishop or. as the case may be. the archbishep. shall have regard. in carrving out his
functions under paragraphs (1) and (2) above. to guidance issued by the A rehbishops” Counvil.

(51 The hishop or. as the case may be. the archbishop. shall keep a written record of the outcome
of any ministerial development review and of any relevant matters relating 1o such @ TevIew.
which shall be signed by the office holder and the person conducting the review.

Continuing ministerial education

19.- (1) Each oftice holder (other than an archbizhiop) shall be under a duty to participate in
arrangements approved by the diocesan hishop o, in the case of a diocesan hishop, by the
archhishop of the provinee concerned. as appropriate for the continuing ministerial education of
that uitice holder,

(2) The bishop or. as the case may be. the archhishop, shall have regard. In carrving out his
functions under paragraph (1) above ot approving the arrangements reterred 1o thereing to any
guidunce issued by the Archbishops” Council.

(3 Each archbishop shall make such arrangemenis as he thinks appropriate for his continuing
ministerial education.



(11 Ay diocesan bishop shall be under a duty 1o use all reasonable endeas ours o ensure that
every office holder in the diocese is afforded opportunities to participate in such education or
training as is appropriate to promote that office holder’s ministerial development.

Fraining

Holders of designated training posts

20,13 Fvery hishop of a diocese in which an otfice holder holds an office designated under
regulation 29( 1)(c) helow as a training post shall make arrangements se as to ensure that any such
officer holder is provided with suitable training and afforded such time oft work as is necessary 1o
undertake it

(21 An office holder who holds an office referred to in paragraph (1) above shall be under a duty
1o use all reasonable endeavours to participate in and complete any training which is required 1o be
provided 10 him or her under that paragraph.

PART V
TIME OFF WORK. TIME SPENT ON OTHER DUTIES AND SICKNESS

Fime off wind wrmnual leave

Weekly rest period

21.—¢ 1) An office holder shall be entitled 10 an uninterrupted rest period of not less than 24
haurs in any period of seven days. but the statement of particutars of office issued under regulation
3 above may specify that any rest period may not be taken on or include a Sunday or any or all of
the principal Feasts of the Church of England or Ash Wednesday or Good Friday.

Annual leave

22.— (1) An office holder occupyving a tull-time post shall be entitled to thirty six days annual
leave or such greater amount as may be specified in the statement of particulars of office in any
calendar vear without any deduction of any stipend 1o which the ottfice holder is entitled. but the
statement of particuiars may specifv particuiar davs on which annual leave shall or may not be
taken and may. in particular. specify the maximum number of Sundays on which annual feave may
be taken.

(23 During the first calendar vear of the appointment, the amount of leave which an office holder
may take gl any time in exercise of the entitlement under paragraph (1) above is limited 1o the
amount which is deemed to have accrued in his or her case at that time under paragraph (3 below.
as modified by paragraph (4) where that paragraph applies. less the amount of leave (it any) that
hie or she has already taken during that y ear,

(3) For the purposes of paragraph (2) above leave is deemed o accrue over the course of the
first vear of the appointment at a rate which is propurtionate ta the proportion of the calendar vear
remaining afler the date on which the appointment begins,

(43 Where the amount of leave that has accrued in a particular case inciudes a traction of a day
the fracrion shall be treated as a whale day.

(53 For the purposes of paragraph (1) above. the amount of leave allowed by thal paragraph shall
exclude amy period of speciai leave allowed by the diocesan bishop (or in the case of an office
holder who is a diocesan hishop. the archbishop of the province in which the diocese is situated .
inciuding any such leave granted for the purposes of removal and re-settlement.

(6) Paragraphs (3) and (4) above shall apply during the final calendar vear of the appointment as
thev apply during the first such vear.



(71 An office holder oveupying a part-time post shall be entitled to such period of annual leave
as may be specified in the statement of particulars of office given 1o the office holder under
repulation 3 above and paragraphs (21 10(3) above shall apply accordingly.

Materniny, paterniny, parenial and adoption feave and time speni oin pubiic duties

Fatitlement to maternity, paternity. parental and adoption leave

23, (i) An office holder shall be entitled 1o materniiy. paternity. parental and adoption lease
and time off work 10 care for dependants in accordanee with directions given by the Archhishops’
Council. in the exercise of its functions as the Central Stipends Authority. and any directions given
by the Counci! under this paragraph mas —

{a) provide for the payment ot his or her stipend during any ~uch periods of leave.
by mmpose condilions o6 any such entitlement, and
(¢) impose requirements as o the procedures for applving for any such entitlement.

(2} In giving any directions under paragraph (1) above the Council shall have regard to the
corresponding rights given to employces under Part V1T of the Emploviment Rights Act 1996¢a).

(3) A draft of any directions proposed to be made by the Archhishops™ Counaib under this
regulation shall be laid before the General Svnod and, if they are approved by the General Sypod.
whether with or without amendment. the draft directions s o approved shall be reterred Lo the
Archbishops™ Council.

(1) Where the draft directions are referred to the Archbishops™ Council under paragraph {3
above then -

(a) if they have heen approved by the General Synod without any amendment. the Archbishops’
Council shall. by applving its seal. make the directions:

(b il they have been approved by the General Synod with amendment. the Archbishops™ Council
may cither-

(i) by applving its scal make the directions as so amended. or
(i) withdraw the draft directions for further consideration i view of any amendment by the

General Synod:
and the directions shail not come into force untit they have heen scaied by the Archbisheps’
Council.

(3) Where the Business Committee of the General Synod determines that draft directions do not
need 1o be debated by the General Synod. then, unless—

(4) notice is given by a member of the General Synod in accordance with its Standing Orders that
he or she wishes the draft directions to he debated. or

(b1 notice is give by any such member that he or she wishes to mave an amendment to the draft
Jirections.

the draft directions shall. Tor the purposes of paragraphs (3) and (4 above, be deemed to have

heen approved by the General 53 nod without amendment,

(6) The Statutory  Instruments Act 194a6(h) shall apply 10 any directions sealed by the
Archbishops” Council under paragraph t4) above as if they were @ slalutors nsrument and were
made when sealed by the Archhishops” Couneil and as if these regulations were an Act providing
that any such directions shall he subject to annulment in pursuanee of @ resolution of either House
of Parliament.
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Right to time spent on public duties

24, 411 An affice holder may. subject to paragraph 123 below. spend time on public duties other
than the duties of his or her office.

12y The amount of time which an office holder may spend on public duties under this regulation.
the occasions on which and any conditions subject o which the time may be spent. are those that
are reasonable in all the circumstances. having regard. in particular. to

(a1 how much time is reguired for the pertormance of the particular public duty :
thi how much time has already been spent un public duties under this regulation:
(i he nature of the office and its duties and the eftect of the absence of the office holder on the
performance ol the duties of the office: and
(y any remuneration which the office holder is entitled to receive in connection with the duties
of the office.
(3) [n the event of any dispute as 10 any of the matters referred 1o in sub-paragraph (21 above.

the matter shall be determined by the diocesan bishop or. in the case of an office holder who i a
diocesan bishop. the archbishop of the province in which the diocese is situated.

{4y In this regulation “public duties™ means---

() any work done for a public authority, including membership ol a court or wibunal. or for a
charity within the meaning of the Charities Act 20060a) or an incorporated or a registered
friend!y society. and

(b any work done in connection with the activities of an independent trade union representing
otfice holders of a description which includes the person 1 question.

Right 1o time off for ante-natal care

25, 1) Anoffice holder who—-

{a) 1s pregnant. and
(hy has. on the advice of a registered medical practitioner. registered midwite or registered health
visitor. made an appointment to attend at any place for the purpose of receiving ante-natal

cdre.

is entitled to take time off during her working hours in order to cnable her to keep the
appointment,

(21 A3 soon as is reasonably practicable after the office holder’s pregnancy is confirmed. she
shall notity the officer ot the diocese nominated under regulation 3c1)(a) above.

Payment of stipend during time off or time spent on public duties

26.- (1) An office holder who takes any time off or spends time on public duties to which he or
she is entitled under regulations 24 or 23 above and who is. under the terms of his or her service,
eniitled to the paviment of a stipend. shall not suffer any reduction in his or her stipend during the
time off or time spent on public dutics, as the case may be. except. in the case of ime spent on
public duties. such reduction. if any, as may be specified in the statement of particulars ot office
civen under regulation 3 above (including any statement of changes given under regufation 6
above).
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Sickiess

Sickness

27. (1) I an office holder who is in receipt o a stipend is unable to pertorm the duties of his or
her office beciuse of illness for a period of one working day or longer he or she must report the

absence to the person naminated for the purposes of regulation 3 ahove. who <hall inform the
Commissioners and. if the report is in writing. send them a copy thereot.

(210 an oftice holder is absent trom work hecause of illness for a continuous period of more
than seven davs he or she must supply the person nominated as aforesaid with a cerriticate signed
by gqualified medical praciitioner and that person shall send a copy ot the ceruficate to the
{ommissioners.

(31 An office holder who is absent from work because of iilness must use all reasonable
endeavours 1o make arrangements for the duties of the otfice to be performed by another person
during the absence which may. where appropriate. consist of notifving a respansible person or
authority of the absence.

() IF an office holder is entitled to receive statutory sick pay under Part X1 of the Social
Security and Contributions and Benefits Act 1992(a) for any period of absence froim work. the
office holder shall be entitled during that period to reccive in full any stipend which is payable in
respect of the oftice.

(3) The dincesan bishop or. in the case of an office holder who is a diocesan bishop. the
archbishop of the province in which the diocese is situated. may. if he i satistied that the otfice
holder is. by reason of iliness. unable adequately to discharge the duties of hix or her office. permit
the office holder to he absent 1rom work tor such period as he thinks appropriate and may make
provision for the discharge of those duties during the period of absence of the office holder.

6y When giving any dircctions under section 5(2) of the Diocesan Stipends Funds MNleasure
1953(b} in relation to the payment of a stipend to an office hulder who is absent from work for
illness tor any period after the date on which he or she is entitled to receive statutory sick pay
under the said Part XI. a diocesan bishop shall have regard to any guidance issued by the
Archhishops™ Council in the exercise of its functions as the Central Stipends Authority.

Medical examination

28.— 1) The diocesan bishop or. in the case of an ottice holder who is a diocesan hishop. the
archbishop of the province in which the diocese is situated may. it he has reasonable grounds for
concern about the physical or mental health of an office holder. direct that the office holder shall
undergo a medical examination by a medical practitioner selected by agreement between the
bishop (or archbishopy and the office holder or. in defauit of agreement. by medical practitioners
consisting of & practitioner chosen by cach party.

(2) 11 an office holder tuils 10 comply with a direction given under paragraph (13 above or tails
ta disclose or authorise the disclosure of any relevant medical records. when reguested 1o do s
any person of hody responsible for aperating any capability procedures in respect of the office
holder may draw such inferences as appear to that person or body to be appropriate having regard
to all the circumstances,

i 198D )
thy 1 & ZFhy Nol



PART VI
DURATION AND TERMINATION OF APPOINTMENTS AND
COMPENSATION

Lintited uppoinments and fernvinetion of dPPOTRIM IS

Fixed and other limited term appointments

29, (1) A person who holds or is to hold office under Commos Tenure may be appointed tor a
fived term or under terms which provide for the appointment 1o e terminated on the oecurrenee of
aspectfied event b
tay the office holder vecupies a post which is designated as it post created in order to cover an
office holder's authorised absence from work,

(h) the office holder has attained the age of seventy years and is occupying a post under a licenee
vranted by the diocesan bishop.

(¢y the office is designated as a training pest.

() the oftice is designated as a post subject o sponsorship lunding.

(¢) the office is designated as a probationar oftice.

() 1he office is created by a bishop’s mission order made under section 47 or 30 of the Dioceses.
Pastoral and Mission Measure 2007(a). or

the office holder holds a post which is designated as a posi which is held in connection or
conjunction with another otfice or emploviment.

—_
s
—

and section 1(1} of the Ecclesiastical Offices (Age I imity Measure 1973(b) shall have efteet
subject to sub-paragraph {h) above.

(7) Where a person holds office in any circumstances mentioned in paragraph (11 above the
statement of particulars of oftice required to be given to the office holder under regulation 3 above
shall. in addition. contain particulars of any relevant term mentioned in that paragraph.

(3) An oftice may be designated as a training post it the office holder is reguired by the diocesan
bishop t¢ undertake initial ministerial education.

(1) An oftice may be designated as a post subjeet 1o sponsorship funding if-

(a) the holder of the post 1s a person referred to in section 1{ gy or (h) of the Measure (other
than a vicar in a leam ministry). and

{b) any part of the cost of the holder's stipend or other remuneration. pension. housing
accommodation or other expenses is defrayed by a person or bedy other than a diocesan
board of finance. parsonages board. parochial church council or the L onymissioners.

(5} An office may be designated as a probationary otfice if. on the date of the appointment of the
olfice holder o the otfice, the office heider has not held any ecclesiastical office inany place
during the period of twelve months immediately preceding that date.

(6} An office may be designated as a probuationary office il the office holder has been removed
from a previous office by a final adjudication under the capability procedures and the office
designated as a probationary ottice under this paragraph is the first office oceupied by the office
holder after his or her removal trom otfice.

(7y An office may he designated as a probationar oftice i
(a) the office holder has been the subject of a complamt under the Feclesiastical Jurisdiction

Measure 1963(¢) and has had a censure of prohibition. inhibition or suspension imposed on
him or her or he or she has resigned. or
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(b1 the office holder has had imposed on him or her a penalty of removal from office, prohibition
tor a limited term or revocation of his or her ficence under the Clergy Discipline Measure
2003(a) or he or she has resigned in accordance with that Measure.

and appointment w the office ix made on the recommendation of the diocesan bishop swith a s few

to tacilitating his or her return to the ministrs

(8) The term of office of any office holder appointed for a fixed term or until the oceurrence of 4
specified event shall terminate on the expiry of the fixed term (unless that term is extended ftor a
[urther peried or periods) or on the oceurrence of the event. as the case may be

Connpensation for loss of certali f)[fu'.L'U.\'

Posts subject to potential pastoral reorganisation and priests-in-charge
30.--4 1) Where-

ta) an office hoider is appointed to hold office as an archdeacon or incumbent or a vicar in a tleam
ministry or a deacon in a team ministry to which section 2003A) of the Pastoral Measure
19831y applics. and

(b) at the time when the appointment is made. the mission and pastoral committee of the diocese
in which the office is situated has invited the views of the interested parties before submitting
proposals 1o the diocesan bishop in accordance with section 3 of that Meusure for inclusion in
a draft pastoral scheme or order which might affect the otfice.

the diocesan bishop may designate the office as an office which is subject to potential pastoral
reorganisation and the statement of particulars required to be given to the office holder under
regulation 3 above shall contain a declaration of that designation.

(2) If an office designated under paragraph (1) above ceases o exist in consequence of a
pastoral scheme or order the office holder shall. provided that he is in receipt of a stipend or other
emoluments. be entitled to compensation calculated in accordance with Schedule 3 to the Pastoral
Meastre 1983, except that any periodical payments or lump sum payable under parigraph 7015 of
that Schedule shall be based on the loss of one vear's service in his or her post and paragraph
136 1aiby and () all the words following sub-sub-paragraph (¢) and sub-paragraphs (2 1o (6) of
that paragraph shall not apply.

(31 1. following the designation of an office under paragraph (1) above. no pastoral scheme or
order is made affecting the otfice within such period not exceeding five vears immediately
following, the appointment of the office holder as may be specitied by the bishop. the bishop shall
notify the office holder that the office 15 no longer designated under that paragraph.

(-9 Where notification is given to the oftfice holder under paragraph (3) above. section 26 of and
Schedule 4 to the Pastoral Measure 1983 shall apply o the oftice holder instead of paragraph (2)
above.

(3) Paragraph (2) above shall also apply 1o any other office holder whose office ceases to exist
in consequence of i pastoral scheme or order and whae is not otherwise entitled to compensation
under section 26 of and Scheduie 4 to the Pastoral Measure 1983,

(6) Where the licence of a priest-in-charge appointed 1o a benetice during a vacancy 1s revehed.
in accordance with section 3(3) of the Measure, the priest-in-charge shall be enutled to
compensation calculated on the same basis as that on which compensation is caleulated under
paragraph {2y above,
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PART VII
CAPABH TTY AND GRIEVANCE PROCEDURES

Capahiline procedures

Capability procedures to be conducted in accordance with Codes of Practice

31, (1 Phe diocesan bishop may. if he considers that the performance of an oftice holder
affords grounds for concern. nstigate an inguiry into the capability of an ottice holder o perform
the dutics of his or her oftice in accordance with the following provisions of this regulation.

(23 An office holder who is the subject of an inguiry under paragraph 1y above shall be entitled.

hetore the inguiry begins. to be informed in writing of -

(21 any maiters relating o the office holder’s performance which are o be taken into account in
assessing his or her pertormance:

by the procedure which is o be followed in assessing his or her performanee. which shall
include the opportunity of @ meeting between the otfice holder and the person or authority
which is 10 carry out the procedure and the appointment ot a panel or other body 1o adjudicate
o issues coneerning the officer holder™ capability:

(¢) the identity of the person or authority who or which is to carry out the procedure:

(b any action which mav be taken following the completion ot the procedure: and

(¢1 the office holder's rights of appeal against the decision to take any action against the office
holder.

{3y Anv inguiry instituted under p%mnt.lph (11 above shall ke conducted in accordance with o
Code of Practice issued under section 8 of the Measure.

() Anv Code of Practice issued under paragraph (3) above may provide for different pmudmc\
tor different circumstanees and mav make provision tor any ether marers which the Archbishops
Council considers appropriate.

(3) When issuing any Code ot Practice under paragraph (3) above the Archbishops Council
shalt endeavour to ensure that un office holder who is the subject of the capability procedures
under this regulation is placed in @ position which is no less favourable than that in which an
employee would be placed under a Code of Practice issued under Chapter 11 of Part 1V or the
Trade 1 nion and | abour Relations (Consolidation) Act 1992¢a).

Crrievance pr‘ucca'ru'e.\'

Archbishops’ Council to issue Codes of Practice concerning grievance procedures
32 (1) The Archhishops” Council shall issue a Code of Practice under section 8 of the
Veasure containing procedures for cnabling an office hoider to scek redress for grievances.
(2) Amy Code of Practice issued under paragraph (11 above shall make provision for
(a1 the oftice holder to state his or her grievance in writing:
(b1 informing the office hoider of the person or authority to whom or to which the office holder is
toaddress the ericyance:
(¢r informing the office holder of the procedures to L ¢ tollowed in discussing the gricvance and

for taking any action to vedress it including the uppmluml\ tor a mecting between the office
helder and the person or authority to whom or to which the grievance is to be addressed:

(d) rights of appeal against the decision relating to the grievance and informing the office holder
of such rights: and
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(e} infurming the office holder of any action which may be taken following the completion of the
procedure.

13y Any Code of Practice issued under paragraph (1) above may provide tor different procedures
tor different circumstances and may make provision tor any other matters which the Archbishops’
Council considers appropriate.

(4) When issuing a Code of Practice under paragraph (1) above the Archbishops” Council shall
endeavour to ensure that an office holder who seeks redress under this regulation is placed n a
position which is no less tavourable than that in which an emplovee would be placed under a Cede
of Practice issued under Chapter T of Part 1V ol the Trade Union and Labour Relations
{Conseftdation) Act 1992 (a),

PART VIII
UNFAIR DISNMISSAL

Rights ont wspeir dismissal

Right te apply to employment tribunal

33.- (1) Where the appointment of an office holder has been erminated by notice given under
section 3(6) of the Measure following adjudication under procedures carried out under regulation
31 above, the otfice holder shall have the right not to be unfairly dismissed.

(2) Subject 1o paragraph (3) and (4} below Part X of the Employment Rights Act 1996(h) (in
this regulation reterred to as “the 1996 Act™) shall apply in relation 1o an office holder who is
dismissed in the circumstances described in paragraph (1) above as it applics to an emplovee whe
is dismissed for a reason relating to the capability of the emplovee in accordance with section
98(2) of the 1996 Actand as if in that Avt—

{ay any reference to an emplovee were a reference to the office holder:

by exceptin the case of a person holding office i a cathedral, any reference to an employver were
a reference to the Diocesan Board of Finance tor the diccese in which. en the date on swhich
the otfice was terminated. the oftice holder exercised his office:

(c) in the case ot a person holding office in a cathedral, any reference 10 an emploser were a
reference to the Chapter of the cathedral: and

{d) any reference o employ ment were a reference to the holding of an office:

and as i1 the office holder had been dismissed by that [Mocesan Board of Finance or that Chapter.

as the case may be, and the reason or principal reason stated in the notice referred to in paragraph

{ 1) above were the reason or principal reason for the dismissal.

{3) Section 108 of the 1996 Act shall not apply in relation to an office holder who has the right
not to be unfairly dismissed under this regulation and tor the purposes of Part X of that Act the
office holder shall be treated as it the period of continuois holding of the office were the period
beginning with the date on which the office holder was appointed und ending with the date of the
notice referred to in paragraph (1) above.

(4 This regulation shall not apply o any office holder who has attained the retirement age
specilied in relation o the office holder™s office in section | of the Peclesiastical Offices (Agy
[.imit) Measure [975(¢)
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Ihe dralt of these Regulations was approved by the General Synod of the Church of England on
Date

David Wilklicoms
Church House. Eondon Clerk to the Synoed

THE COMMON SEAL of the Archbishops™ Council was hereunto affised on
hate

William Fiall
Church House. T.ondon Secrefary General



EXPLANATORY NOTE

CEhis note is it part of e Regulations)

These Regubations make provision for the terms of service of the holders of ceclesiastical oftice
who. under the Leclesiastical Offices ¢ Terms of Senvice) Measure 2009 are subject 10 Commen
lenure. They conter rights on office holders which, in many respects. are comparable o those
enjoved by emplovees.

Part 11 of the Regulations conters entitlements on office holders o he given particulars of the
terms of their appointment and information about discipiinary. capability and  gricvance
procedures. Provision is made for access to employment tribunals where these reqguirements are
not complied with.

Part 111 confers on a full-time stipendiary oftice holder a right 1o be paid a stipend of not less
than the National Minimum Stipend and sets out the rights and obligations of otfice holders and
the authoritics which provide them with accommodation. The office holder is given the right to
object to certain transactions proposed 1o be carried out in relation toa house of residence
occupied by the office holder and provision is made for the resolution of disputes,

Purt 1V makes provision for the ministerial development review. education and training of office
holders. Part v confers entitlements to time off work for maternity. paternity. parental and
adoption leave and to tme spent on the performance of public dutics and makes provision for
sickness. Directions under reguiation 23 tentitlement to maternity. paternity. parental and adoption
leave) must approved in draft by the General Synod and be laid before Parliament and be subject
to annulment in pursuanee of a resotution of either House.

Part V1 relates to fixed and limited term appointments and makes provision for the
compensation of office hoiders whose office Is potentially affected by pastoral reorganisation
schemes or orders under the Pastoral Measure 1983,

Part VII provides for procedures for assessing the capability of an office holder 1o perform his or
her duties and Tor enabling office holders to seek redress for grievances in accordance with Codes
of Practive issied by the Archbishops” Council under section 8 of the Measure. Part VI confers
a right on an office holder who has not reached the retirement age not 10 be unfairly dismissed
where his or her appuintment has been terminated foilowing the application of the capability
procedures. Part X of the Employment Rights Act 1996 is applied. with modifications. so as o
enable an otfice holder 1o have a claim for unfair dismissal heard by an cmployment tribunal.

Directions under regulation 23 (entitlement to maternity. paternity. parental and adoption leave)
must he approved in draft by the General Synod and be laid hefore Parliament and he subject to
annulment in pursuance of @ resolution of either House.



