
The Church Administrators Pension Scheme - Defined Contribution Section, or "CAPF DC" is a defined contribution scheme. You build up a

pension pot which you use to provide an income and/or a lump sum.

Your pot is put into various types of investments and it goes up or down based on how much is paid in and how well the investments perform.

Pension guides

We have 5 guides to help explain how your CAPF DC pension works. Here are links to all 5, or scroll down the page to find out the highlights.

My membership - find out the highlights and what happens when you join

My investment choices - discover how you can invest your pot

My retirement - understand what you can do with your pension pot 

My pension if I leave - know your options when you leave

My pension if I die - see what will pass on to your loved ones

My membership

Joining is easy, it’s all done for you when you start with the NCIs. We'll set you up with your own account with Legal & General.

Find out all about how your CAPF DC pension works in our My membership guide.

While you work for the NCIs you will have life cover of 4x your salary. Find out more about this in the ‘My pension if I die section’ below.

You can transfer other pensions into CAPF DC if you want to.

/sites/default/files/2024-04/my-membership-april-2024-1.pdf
/sites/default/files/2023-03/my-investment-choices-january-2023-v2.pdf
/sites/default/files/2024-04/my-retirement-april-2024-1.pdf
/sites/default/files/2024-04/my-pension-if-i-leave-april-2024-1.pdf
/sites/default/files/2024-04/my-pension-if-i-die-april-2024-1.pdf
/sites/default/files/2024-04/my-membership-april-2024-1.pdf


How much goes in?

The NCIs pay into your pension every month. Here is what they pay:

Age under 30 - 8%

Age 30 to 39 - 10%

Age 40 to 49 - 11%

Age 50 to 59 - 13%

Age 60+ - 15%

You don’t have to contribute but if you do, the NCIs match what you pay up to 3%. Paying extra is called paying Additional Voluntary

Contributions (AVCs).

Monthly through your salary

If you are thinking of paying AVCs, first decide how much you would like to pay. AVCs are taken from your salary before tax so if you are a 20% tax

payer and you pay 3% of your salary each month, only 2.4% comes out of your pay. If you are a 40% tax payer only 1.8% comes out of your pay.

So, anything you pay is tax-free on the way in, but you are likely to pay tax when you take it back out at retirement.

You can start, stop, increase or decrease whenever you like. To start paying, or change your AVCs fill out this form.

One-off lump sum payment

You can pay one-off lump sums. To do this, fill out this form and send this to us. The form has all the details you need to pay a lump sum.

Anything you pay into your pension is tax free up to a limit. As you will have paid tax on the money you send us you can claim tax relief by filling

out a self-assessment tax return.

Watch this video to find out the power of paying more into your pension
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/sites/default/files/2021-06/capf-dc-avcs.pdf
/sites/default/files/2021-06/capf-dc-avcs.pdf
https://www.gov.uk/self-assessment-tax-returns


My investment choices

Not everyone is comfortable making investment decisions. This is why we have a default place you can put your savings. This is our Drawdown

Journey. All our investment choices are managed by Legal & General.

Before you decide how to invest your pot, have a think about how you might take it when you retire. Once you know how you might take your

pot, you should pick an investment option to match this. There are three different ways you can invest your pot:

Journeys

Ethical Lifestyle

Pick your own investments

We will ask you when you first join how you would like to invest your contributions. You can leave this up to us if you want to. We will remind you

each year in your annual statement where your pot is invested. If you would like to change this, you can.

Find out more about your investment choices and how thy work in our My investment choices guide.
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/sites/default/files/2023-03/my-investment-choices-january-2023-v2.pdf
/sites/default/files/2023-03/my-investment-choices-january-2023-v2.pdf


Journeys

Journeys are designed to invest your pension pot in a way that suits how you might take it. 

The two Journeys are:

Drawdown Journey (default option)

Annuity Journey

Each Journey puts your savings in a wide mix of higher risk assets which can help your pot grow. As you move through your working life it

automatically moves your savings into a more balanced spread of assets, so it is more stable over the longer term.

When you are 10 years from your target retirement date it starts to move your savings into different investments, depending on which Journey

you have picked. Your investments move for you, so you do not need to decide when to move your savings, or what to move them to.

Legal & General take a fee each year to manage your Journey. This is called an Annual Management Charge, or AMC. This is 0.25% a year.

Drawdown Journey

This Journey invests your pension pot assuming you will leave your savings invested during retirement and take an adjustable income, or cash in

chunks. You can take lump sums or regular income from it as and when you need, until your money runs out or you choose another option. You

decide when and how much to take out.

When you are 10 years from your target retirement date it moves your savings into a mix of return seeking assets. The aim is that most of your

pot is secure, but it still has a chance to grow some more.

Find out how the Drawdown Journey works by selecting the Journey the 5-year period you expect to retire.

Drawdown Journey 2015-2020

Drawdown Journey 2020-2025

Drawdown Journey 2025-2030

Drawdown Journey 2030-2035

Drawdown Journey 2035-2040
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https://fundcentres.lgim.com/srp/documents-id/6219d63e-ec02-4a32-847d-36c3a8a5d3a3/Factsheet.pdf
https://fundcentres.lgim.com/srp/documents-id/e32cc6ee-cd6f-4b1d-abb2-bd802baf030c/Factsheet.pdf
https://fundcentres.lgim.com/srp/documents-id/fb3c1da3-f8aa-47f9-b7a1-db9e30ad4bf9/Factsheet.pdf
https://fundcentres.lgim.com/srp/documents-id/8f7f3cd9-8254-4a5e-9368-dbb21b79ffb5/Factsheet.pdf
https://fundcentres.lgim.com/srp/documents-id/63480833-fa2c-4266-a47a-58a6fd93a9d9/Factsheet.pdf


Drawdown Journey 2040-2045

Drawdown Journey 2045-2050

Drawdown Journey 2050-2055

Drawdown Journey 2055-2060

Drawdown Journey 2060-2065

If you don’t want to make an investment decision, we will put you in the Drawdown Journey.

Annuity Journey

If you like the idea of buying a guaranteed income for life when you retire, this journey lines up your pot ready to buy this.

When you are 10 years from your target retirement date it starts to move your savings into much safer assets so when you reach your target

retirement date your pot is lined up ready for you to buy an annuity.

Ethical Lifestyle

We have an ethical lifestyle option, which invests your savings in places with ethical considerations, but it is designed for you to buy a guaranteed

income for life. If you are thinking of taking your savings in a different way, you might want to look at one of our Journeys.

At first your money is split between these two funds

50% is invested in Global (Overseas) Ethical Equities

the other 50% is invested in UK Ethical Equities

This is mix of higher risk investment funds and the aim is to make the most return on your money while you are still some way from retirement.

Then, as you get closer to retirement your money switches automatically to less risk funds so that by the time you retire

25% is invested in Cash

75% is invested in Index-Linked Gilts

Pick your own investments
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https://fundcentres.lgim.com/srp/documents-id/24f633b9-acd9-4808-87f3-ac82c6deb1f1/Factsheet.pdf
https://fundcentres.lgim.com/srp/documents-id/ffc7a897-1299-4d52-ae9c-76f581a7dff2/Factsheet.pdf
https://fundcentres.lgim.com/srp/documents-id/36807568-d769-4ce8-92b4-b6befeb834e8/Factsheet.pdf
https://fundcentres.lgim.com/srp/documents-id/b2a84089-4948-4460-bc7f-0ef4fba8656a/Factsheet.pdf
https://fundcentres.lgim.com/srp/documents-id/066d28d2-7fab-4ddd-aca6-c9dcfa08e236/Factsheet.pdf
https://fundcentres.lgim.com/uk/en/fund-centre/PMC/Ethical-Global-Equity-Index-Fund?scope_code=EA
https://fundcentres.lgim.com/uk/en/fund-centre/PMC/Ethical-UK-Equity-Index-Fund
https://fundcentres.lgim.com/uk/en/fund-centre/PMC/Cash-Fund
https://fundcentres.lgim.com/uk/en/fund-centre/PMC/Over-5-Year-Index-Linked-Gilts-Index-Fund


If you are confident picking your own investments, we have 10 funds you can choose from.

You can pick one or more of these 10 investment funds. Click on each fund to see its performance page.

You can change your investment choice whenever you like. If you choose higher risk funds, you can switch to lower risk funds as you approach

retirement. You might want to pick several funds to spread your risk.

Legal & General take a fee each year to manage the investment fund. This is called an Annual Management Charge, or AMC. The charge is in

brackets. Think about this fee carefully - the higher the fee, the less of your contribution is invested.

Ethical Equities

UK Ethical Equities (AMC 0.2%)

Global (Overseas) Ethical Equities (AMC 0.3%)

Unrestricted Equities

UK Equities (AMC 0.1%)

Global (Overseas) Equities (AMC 0.2%)

Global (UK and Overseas) Equities (AMC 0.19%)

Gilts and Bonds

Index-Linked Gilts (AMC 0.1%)

Fixed Interest Gilts (AMC 0.1%)

Corporate Bonds (AMC 0.15%)

Property

Property (AMC 0.7%)

Cash
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https://fundcentres.lgim.com/uk/en/fund-centre/PMC/Ethical-UK-Equity-Index-Fund?scope_code=CE
https://fundcentres.lgim.com/uk/en/fund-centre/PMC/Ethical-Global-Equity-Index-Fund?scope_code=EA
https://fundcentres.lgim.com/uk/en/fund-centre/PMC/UK-Equity-Index-Fund?scope_code=AS
https://fundcentres.lgim.com/uk/en/fund-centre/PMC/Overseas-Equity-Consensus-Index-Fund?scope_code=BA
https://fundcentres.lgim.com/uk/en/fund-centre/PMC/Global-Equity-Market-Weights-30-70-Index-Fund-GBP-75-Currency-Hedged?scope_code=VX
https://fundcentres.lgim.com/uk/en/fund-centre/PMC/Over-5-Year-Index-Linked-Gilts-Index-Fund?scope_code=AT
https://fundcentres.lgim.com/uk/en/fund-centre/PMC/Over-15-Year-Gilts-Index-Fund?scope_code=AM
https://fundcentres.lgim.com/uk/en/fund-centre/PMC/AAA-AA-A-Corporate-Bond-All-Stocks-Index-Fund?scope_code=EG
https://fundcentres.lgim.com/uk/en/fund-centre/PMC/Managed-Property-Fund?scope_code=KJ


Cash (AMC 0.125%)

Change my investment choice

You can change your investment choice at any time. Before you do, remember you pension is a long-term pot of money.

There is no fee to switch your investments, but while your money is being switched there can be some transaction costs which come out of your

pension. To limit these costs, try not to switch your pension too often.

You can change your investment choice by filling out this form. We aim to complete switches in 5 days.

Change my target retirement date

Most people don’t know exactly when they will take their pension pot. Some people might take their pot early and keep on working. Others might

take their pot due to different circumstances such as family or health needs.

If your pension is invested in a Journey or Ethical Lifestyle, it's important you think about when you might take your pot. We will line your pot up

ready for you to take at that point. This is your "target retirement date".

If you don't tell us when you think you'll take your pot, we will pick age 65 for you. If you think you might take your pot before or after this, make

sure you update your target retirement date so that we can line your pot up correctly.

Update your target retirement date here.

Legal & General approach to responsible investment

Find out how Legal & General responsibly invest your contributions, whether you are in a Journey, Ethical Lifestyle, or you pick your own

investments.

Plan for your tomorrow

We all have different aims for retirement. But, are you on course for the retirement you want? 

Use our planning for retirement page to find out if you're on track. The earlier you do it, the easier it is.

Start planning ahead
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https://fundcentres.lgim.com/uk/en/fund-centre/PMC/Cash-Fund?scope_code=H
/sites/default/files/2022-05/capf-investment-switch.pdf
/sites/default/files/2019-10/target-retirement-date_0.pdf
https://www.lgim.com/uk/en/responsible-investing/#main-content
/resources/pensions/retirement-planning


My retirement

When you are ready to take your pension, let us know.

You can take your pot at any time from age 55 onwards. When you decide it is time to take your pot you can:

1. take an adjustable income which goes up and down when you need it,

2. take cash in chunks,

3. buy a guaranteed income for life,

4. take your whole pot in one go

The video below can help you understand your options.

Shop around to make sure you get the best deal and style of income that suits your needs and circumstances. This guide from MoneyHelper

can help you. 

If you need help - speak to Pension Wise for free who will give you guidance on your options and how the tax works, but they can’t tell you what

you should do. Find out more about Pension Wise here.

Once you retire you can join the NCI Pensioners Association. Find out more here. If you'd like to join, email Colin Bullen at 

colin@bullen.website  

Helping you find financial advice

With something as important as your finances, you don't want to worry that you've got things wrong. This is where a financial adviser comes in.

A financial adviser will find out what financial products you already have, the support your employer provides, confirm what you are entitled to

from the State, and tell you where any gaps in your finances lie. They can also advise you on complex things like tax, and trusts. 

To ensure you are on the right track, we've partnered with Ecclesiastical Financial Advisory Services (EFAS) who are specialists in advising those

who work or serve for the Church of England. 

Find out how EFAS can help you
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https://www.moneyhelper.org.uk/en/pensions-and-retirement/taking-your-pension/what-is-flexible-retirement-income-pension-drawdown
https://www.moneyhelper.org.uk/en/pensions-and-retirement/taking-your-pension/taking-your-pension-as-a-number-of-lump-sums
https://www.moneyhelper.org.uk/en/pensions-and-retirement/taking-your-pension/guaranteed-retirement-income-annuities-explained
https://www.moneyhelper.org.uk/en/pensions-and-retirement/taking-your-pension/taking-your-whole-pension-in-one-go
/sites/default/files/2021-12/YPYC_Jun21_Ed2_Eng.pdf
/sites/default/files/2021-12/YPYC_Jun21_Ed2_Eng.pdf
https://www.pensionwise.gov.uk/en
http://bullen.website/penindex.htm
mailto:colin@bullen.website
/about/pensions/helping-you-find-pensions-advice


My pension if I leave

If you leave the NCIs before you retire, we'll keep your pot here with us until you decide to take it, transfer it to another provider or you die.

We'll keep in touch with you and send annual updates to let you know how your pot is progressing.

If you move jobs and they have their own pension scheme, or you have a private pension you've set up, you can move your pot into this. Get in

touch with us if you would like to do this.

Find out what happens to your CAPF DC pension pot when you leave in our My pension if I leave guide.

My pension if I die

If you die before taking your pot, this doesn't disappear - we'll pay your whole pot as a tax-free lump. If you die while still working for the NCIs, we

will also pay a tax-free lump sum of 4x your salary.

Tell us the person, people or organisations you would like to leave this lump sum to - fill out our nomination form.

If your circumstances change you can complete a new form. To keep this tax-free we have discretion over who receives any lump sum but we'll

be guided by your nomination form. 

Find out what happens to your CAPF DC pension pot if you die in our My pension if I die guide.

My annual pension statement

Each year we send you a statement which tells you how much is in your pension pot. It also includes information about what you could get when

you reach your target retirement date.

When we talk about what your pension pot could be worth in the future, we need to make some assumptions. Find out the assumptions we use

in our SMPI guide.

We refer to "costs and charges" in your statement. The "My investment choices" section shows what the costs are as a percentage but it can be

really hard to know what this means in pounds and pence per year, and what difference costs can make to your pot over the long term. You can

see a few examples of what difference charges can make to your pot in our DC Chair's Statement. We update this each year.
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/sites/default/files/2024-04/my-pension-if-i-leave-april-2024-1.pdf
/sites/default/files/2019-02/nomination-form.pdf
/sites/default/files/2024-04/my-pension-if-i-die-april-2024-1.pdf
/sites/default/files/2024-04/smpi-assumptions-capf-april-2024-2.pdf
/sites/default/files/2024-04/smpi-assumptions-capf-april-2024-2.pdf
/sites/default/files/2023-09/dc-governance-statement-2022.pdf


Pensions technical area

If you're looking for help with a technical question, and you can't find the answer on this page, check out our technical area. You might find the

answer there. If not, get in touch with us and we can help.

How to make a complaint

We make every effort to provide you with an efficient and effective service. However, if you are unhappy with the service you receive, please

contact us first and we will do our best to resolve your issue.

If you have a complaint or dispute concerning your workplace or personal pension arrangements, you can also contact the Pensions

Ombudsman. If you have general requests for information or guidance head to MoneyHelper.

The Pensions Ombudsman

Tel: 0800 917 4487

Website: www.pensions-ombudsman.org.uk

MoneyHelper

Website: https://www.moneyhelper.org.uk/en/pensions-and-retirement/pension-problems

Contact us

We are here to help. You can contact us by:

Phone: 020 7898 1802 (9am - 5pm, Monday to Friday)

Email: pensions@churchofengland.org

Source URL: https://www.churchofengland.org/about/pensions/capf-defined-contribution-scheme
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