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Welcome to the members’ guide to the Pension Builder 2014 section of the Church 

Workers Pension Fund. 

 
The Church Workers Pension Fund (the “Fund”) started in 1953.  It provides pensions 

for employees of organisations associated with the Church of England. 

 

The Fund has two sections: 

 

The Defined Benefits Scheme – for final salary arrangements 

 

The Pension Builder Scheme – with two hybrid pension arrangements: 

• Pension Builder Classic 

• Pension Builder 2014 

 

This booklet gives details of Pension Builder 2014 (PB 2014). The “Scheme 

Summary” sheet provided when you joined PB 2014 gives you specific information 

on the contributions and benefits chosen by your employer.  This booklet and the 

Scheme Summary give a summary of the benefits under PB 2014 as at February 

2014.  More details are contained in the formal rules of the Fund.  It is the formal 

rules that set out the full details of the benefits under PB 2014 and the Fund.  In the 

case of any discrepancy between this booklet, the Scheme Summary and the formal 

rules, it is the formal rules that apply. 

 

PB 2014 started in April 2014 as an option for employers to satisfy their “auto-

enrolment” requirements of the Government’s pension reforms.   

 

The Church of England Pensions Board is the administrator and trustee of the Fund 

and therefore PB 2014.  Please ask us if you have any questions. 

 

Pensions Department 

The Church of England Pensions Board 

29 Great Smith Street 

LONDON, SW1P 3PS 

 
Telephone helpline: 020 7898 1802 

Email: pensions@churchofengland.org 

Website: www.cepb.org.uk/pensions 

 
 
 
 

This guide and more 

information are 

available to 

download from our 

website 

www.cepb.org.uk 

Introduction 



 

 
2017 PB 2014 Booklet Version 1.1 

April 2017  5 

Account 

 

Your account with Pension Builder 2014 

holds the contributions paid by you and 

your employer, along with any bonuses 

added by the Board.   

 

Annual Allowance 

 

The limit on the pension saving that 

can be built up in one or more registered 

pension schemes without incurring a 

penalty tax charge.  

 

Beneficiaries 

 

Those that may be dependent on you 

such as your spouse, civil partner, 

children or others close to you.  It  can 

include anyone you nominate as your 

beneficiary.  

 

Cash Fund 

 

Your account is converted to a cash fund 

from which benefits are provided. It is 

payable from Normal Pension Age. If you 

retire before age 65 or transfer your 

benefits elsewhere, it is likely to be 

reduced, depending on market 

conditions at that time. 

 

Earnings Trigger   

 

This is set by HMRC each year.  If your 

annual earnings are equal to or more 

than this, your employer must enrol you 

in a qualifying pension scheme. It is 

£10,000 for the 2015/16 tax year and is 

expected to increase each year. 

 

 

 

 

HMRC 

 

Her Majesty’s Revenue and Customs 

(formerly Inland Revenue). 

 

Ill Health 

 

A physical or mental condition which 

prevents you from doing any work. 

 

Lifetime Allowance 

 

The limit on the value of the pension 

savings that you can earn during  your 

working life without incurring an 

additional tax charge. 

 

Normal Pension Age 

 

This is age 65, the age your  

account is guaranteed to be paid. Your 

employer may choose a different age but 

will tell you if this applies to you. 

 

Open Market Option 

 

Your right to provide retirement income 

from an insurance company of your 

choice. 

 

PB 2014  

 

Pension Builder 2014. 

 

Pensionable Salary 

 

Your basic salary and any pensionable 

allowance from your employer.  Your 

employer may choose a different 

definition but will tell you if this applies 

to you.  

 

Glossary  
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Pension Input Period 

 

The period which is used to compare the 

value of your pension savings against the 

Annual Allowance. This period is the 

same as the tax year. 

 

Pensionable Service 

 

Your service since joining PB 2014. 

 

The Trustees 

 

The Church of England Pensions Board, 

referred to as “the Board” throughout 

this guide.  
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Joining PB 2014 

 

You will usually become a member of PB 2014 from your first day of service with 

your employer if: 

 

• you are aged between 22 and State Pension Age, and 

• your salary is above the earnings trigger. 

 

This is known as “auto-enrolment”. 

 

Some employers have decided to enter all their employees into PB 2014. Please 

check with your employer if you are unsure whether you will become a member. 

 

Opting in 

You may still be able to join PB 2014 even if your employer has not included you. 

Please ask your employer whether this applies to you and for an ‘opt in notice’.    

 

You should complete and return the notice to your employer.  Your employer will 

confirm that you are a member of PB 2014 and  

 

• the contributions they will pay, and   

• any contributions you must pay. 

 

Opting out 

 
You can opt out of PB 2014. Please contact us 

(the Board) for an ‘opt out notice’ if you want to 

do this.  

 

Life cover 

Your employer pays contributions to provide a lump sum should you die in service 

with your current employer. This lump sum is at least twice your pensionable salary - 

see your “Scheme Summary” for details. The value of your account is also payable.  

There is no need to provide evidence of health. 

 

Transferring in 

PB 2014 does not accept transfers in. 

 

 

Auto-enrolment 

requires your employer 

to re-enter you into a 

pension scheme every 

3 years if you have 

previously opted out. 

You are able to opt out 

again if you are re-

enrolled. 

Membership of Pension Builder 2014 
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What do I pay? 

 

Your employer decides whether you have to 

contribute.  Any contributions you pay are taken from 

your salary before tax and you receive tax relief 

automatically if you are liable for income tax.  

 

What does my employer pay? 

 

Your employer will decide how much to contribute towards 

PB 2014 but it will be at least 4% of your pensionable salary 

plus the cost of life cover (at least ½%) - see your “Scheme 

Summary”. 

 

 

 

 

 

What happens to the contributions? 

 

We add your pension contributions to your PB 2014 account.   

The Board invests the assets underlying your account.  The Board will review the 

scheme every year and may add bonuses to your account, depending on investment 

returns and other factors.  Bonuses are discretionary. 

 

Can I pay more? 

 

Yes you can make extra payments.  These are often called ‘Additional Voluntary 

Contributions’ or “AVCs”.  Please contact us if you want to pay AVCs and we will 

provide you with the appropriate form.  The form allows your employer to take 

regular contributions from your salary and pay them direct to us. 

 

AVCs will be added to your account and invested in the same way as other 

contributions. 

 

You can either pay AVCs from your salary on a regular basis or make single 

payments.   

 

A “Scheme 

Summary” will be 

sent to you when 

you join PB 2014. 

You are also able 

to request a copy. 

 Example: if you 

are a basic-rate 

tax payer and you 

pay £50 a month 

in AVCs, your pay 

will only reduce by 

£40 due to tax 

relief  

Contributions 
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Is there a limit on contributions? 

 
In practice, you cannot pay more than your taxable salary less deductions, such as 

national insurance, pension contributions and “give as you earn”.   

 

There is a limit on the tax relief you can receive on your pension saving each year. 

This limit is the Annual Allowance and applies to all your pension arrangements. 

 

The Annual Allowance for the tax year 2017/18 is £40,000, unless you are a “high 

earner”1. If your pension saving is more than the Annual Allowance in the ‘’Pension 

Input Period’’ ending in a tax year, you may face an extra tax charge. 

 

We can provide further information but we do not know 

your circumstances.  It is your responsibility to check 

whether your total pension savings have exceeded the 

Annual Allowance in each tax year.  If they have, you 

should tell HMRC.  

 

If you are unsure, please contact us.  We can provide a 

statement showing the value of your pension savings in PB 

2014 for each Pension Input Period. You may have pension 

savings elsewhere which you may need to include.  

 

There is also a lifetime limit (Lifetime Allowance), see page 11 of this guide for 

further details. 

 

If you decide to make large payments into PB 2014 (or your employer does on your 

behalf), we recommend that you seek independent financial advice.  

 

                                                
1 If your income from all sources is £110,000 p.a. or more your Annual Allowance may be 

less 

If you tell us that you 

may exceed the 

Annual Allowance 

within PB 2014, we 

will send you a 

‘Pensions Saving 

Statement’ letting 

you know what to do 

next. 
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What will my pension be? 

 

We record pension contributions, from your employer and yourself, in your account. 

 

Your account may have bonuses added by the Board before retirement.  The 

bonuses depend on investment experience and other factors. There is no 

requirement for the Board to grant any bonuses.  

 

Your account, plus any bonuses declared, is payable from your Normal Pension Age 

without any reductions.  If you take your benefits before age 65, your account is 

likely to be reduced, depending on market conditions at that time. 

 

When you decide to retire and take your benefits from PB 2014 your account, 

including any bonuses added by the Board, will be converted to a “cash fund”. The 

cash fund will always equal your account from age 65. 

 

Can I retire early? 

 

With the agreement of the Board and your employer, you can take your benefits 

from age 55.  However, it is likely that the cash fund available will be reduced for 

early payment, the reduction will depend on market conditions at that time.   

 

Can I retire later?  

 

If you continue in PB 2014 after Normal Pension Age, contributions can continue and 

will be added to your account. Bonuses may also be added.  Your account will be 

available at the time you choose to retire. 

 

What happens when I retire? 

 

We convert your account to a ‘cash fund’.  This is equal to the value of your account, 

less any reduction for retirement before age 65 

 

Under current HMRC rules you can take up to 25% of this cash fund as a tax free cash 

sum. 

 

You can exchange the remaining cash fund for a pension.  You will need to decide on 

the form of pension as well as the insurance company that can offer you the best 

deal. 

 

 

Your Retirement Benefits 
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Points for you to consider are: 

 

• can you buy an enhanced pension? (This may be possible if you suffer from ill 

health, if you smoke or are overweight.) 

• do you want a dependant’s pension to be payable on your death? 

• do you want your pension to be paid for a minimum period? 

• do you want your pension to increase in payment, and if so, how? 

 

The annual pension you can buy depends on the size of your account and the 

annuity rates at the time you retire, plus the points above. For example, if you if you 

want your pension to continue after your death, to be paid for a minimum period, or 

to increase in payment, this will reduce the starting level of your pension. 

 

We suggest you take independent financial advice to help you choose the best deal. 

A list of independent financial advisers can be found in your local area by entering 

your postcode into: www.unbiased.co.uk 

 

There are also other ways you can use your account to provide retirement income, 

such as ‘income drawdown’, or lump sums. We recommend you take independent 

financial advice if you are considering these options. 

 

As an alternative we may allow you to exchange your cash fund for a pension paid by 

PB 2014.  Full details will be provided shortly before you retire, if this option is being 

offered. 

  

When you retire we will test whether your benefits are 

more than the Lifetime Allowance set by HMRC. You can 

save as much as you like towards your pension but there is 

a limit on the amount of tax relief you can get.  The 

Lifetime Allowance is the limit on how much pension 

savings you can make during your working life before 

paying an additional tax charge. For the 2017/18 tax year 

this limit is £1 million. 

 

We will ask for details about other pensions you may have  

to help us do the test. 

 

If the value of your pension in this scheme and elsewhere is more than the Lifetime 

Allowance, there may be a tax charge of 55% on the excess.  We will deduct any tax 

charge from your cash fund. 

 

What if I become ill? 

 

If you cannot work because of ill health, you may be able to retire early. 

 

Further information 

about the Lifetime 

Allowance can be 

found at 

www.hmrc.gov.uk 
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If you apply for an ill health pension, we normally expect you to consult with your 

employer and to have co-operated with any occupational health assistance offered. 

We may also invite your employer to comment on your application.  

 

Our medical adviser will consult with your doctor and advise whether you meet the 

conditions for ill health retirement.  

If we and your employer agree your application, you can retire early and the cash 

fund available to secure benefits will be equal to the value of your account without 

reduction for early payment.  You may be able to secure an increased pension with 

an insurance company if you are in poor health but that will depend on the terms 

available at the time.  
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Death before retirement 

 

If you die before retirement, we will pay the value of your account as a lump sum to 

your beneficiaries. 

 

If you are in pensionable service, we will also pay a lump 

sum benefit.  The lump sum is equal to two times your 

Pensionable Salary in the previous 12 months.  (Some 

employers have chosen to provide a higher benefit - see 

your “Scheme Summary” sheet for details). 

 

These death benefits are payable at the “discretion” of the 

Board.  However we will take full account of your wishes, 

so you should complete and return a nomination form. 

There is a nomination form at the end of this booklet. 

 

Death after retirement 

 
When you exchange your cash fund for a pension at retirement, you decide the 

benefits (if any) payable after your death.   

 

You can:  

• choose a pension that will continue for a dependant such as a spouse or civil 

partner after your death,  

• provide a pension payable for a minimum period, such as 5 or 10 years. 

 

All lump sum payments 

on death are payable 

at the Board’s 

discretion and so can 

be paid quickly and do 

not form part of your 

estate. 

Death Benefits 
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Leaving with more than 2 years’ service 

 

We will continue to consider your account for bonuses in the same way as we will for 

those members still in service.  Alternatively, you can transfer the value of your 

benefits to another pension scheme – see ‘Transferring Out’ below. 

 

Previous qualifying pensionable service in the Church Workers Pension Fund will 

count towards the 2 years’ test. 

 

Transferring out 

 
You can transfer the value of your account to another pension scheme. 

 

We will provide you with a Cash Equivalent Transfer Value 

(CETV) on request which you can transfer to another 

registered pension scheme.  Other pension schemes may 

provide different types of benefits so it can be difficult to 

make a comparison. If you are in doubt, we strongly 

recommend that you take independent financial advice. 

 

The CETV represents the current value of your cash fund 

payable at age 65.  It is likely to be less than the value of 

your account, depending on market conditions at the date 

of calculation. 

 

There is no time limit on requesting a CETV and in most cases, transfers can take 

place at any time before you retire. 

 

Leaving with less than 2 years’ service 

 
You will receive a refund of any contributions that you have made, less a 20% tax 

deduction (unless your contributions are more than £20,000 where the tax is 

greater). 

 

Alternatively, if you have at least 3 months’ pensionable service, you may take a 

transfer value to another pension arrangement.  A transfer value will be greater than 

a refund and will include the value of the benefits built up from your employer’s 

contributions. This type of transfer is known as a cash transfer sum and there are 

different rules from the CETV described earlier.  You must tell us within three 

months of leaving service if you want to transfer and we require the transfer to be 

completed within 6 months of leaving service. 

Transferring from 

one pension scheme 

to another can be 

complex. You can 

find advice in your 

area at 

www.unbiased.co.uk 

Leaving PB 2014 
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What happens if I am away from work? 

  

If you are away from work because of illness but still employed, you will remain a 

member of PB 2014.  

 

For maternity, paternity or adoption leave, paid absence is pensionable and 

contributions continue. Our ‘Family Leave’ leaflet on our website explains how your 

benefits are treated during these absences. A copy is available on our website, you 

can use the link www.tinyurl.com/PB2014memberpage or we can send you a copy 

by email or post. 

 

Divorce and separation 

If you are in the process of divorce you will be asked by your solicitor or adviser to 

provide a Cash Equivalent Transfer Value (CETV). This is a quote of the current value 

of your account. Please get in touch if you are asked to provide this and we will send 

you a copy. 

 

Our leaflet ‘Pensions on Divorce’ outlines the ways your benefits may be treated as a 

result of divorce. A copy is available on our website, you can use the link 

www.tinyurl.com/PB2014memberpage or we can send you a copy by email or post. 

 

Separation does not affect your spouse or civil partner’s entitlement to benefits. 

 

State Pensions 

 

The benefits provided by PB 2014 are in addition to the benefits you will receive 

from the State. State pensions are payable from your State Pension Age which may 

be different from your Normal Pension Age in PB 2014, or the date you wish to 

retire. 

 

You can find out your State Pension Age by visiting www.gov.uk and using the State 

Pension Age calculator. It is possible to apply for a State Pension forecast from The 

Pension Service.  Again, the website www.gov.uk (state pension page) tells you how 

to apply for a forecast. 

 

 

 

 

 

 

 

 

 

 

Miscellaneous 
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The Pensions Regulator and scheme governance 

 

PB 2014 is regulated by The Pensions Regulator.  The Regulator can intervene where 

trustees, employers or professional advisers fail in their duties. Their contact details 

are: 

 

The Pensions Regulator 

 Napier House 

 Trafalgar Place 

 Brighton  Tel: 0870 606 3636 

 East Sussex  Email:customersupport@thepensionsregulator.gov.uk 

BN1 4DW  Website: www.thepensionsregulator.gov.uk 

 

You are able to request a copy of the scheme rules and annual report at any time. 

The Fund and therefore PB 2014 is a registered scheme under the Finance Act 2004. 

 

Data Protection Act 1998 

 

We have to keep information about you and your dependants to manage PB 2014. 

We may have to disclose this information to other people (such as professional 

advisers).  It will be used only for running PB 2014 and not for any other purpose. 

 

How do I complain? 

 

If you feel that you want to make a complaint, your first point of contact should be 

the staff in the Pensions Department who will always try to help.  

 

If you are still unhappy and want to take the matter further, you should contact: 

 

The Secretary & Chief Executive 

The Church of England Pensions Board 

29 Great Smith Street 

London 

SW1P 3PS 

 

We hope we can resolve your problem at this stage.  But if this is not possible, you 

may use our formal Internal Dispute Resolution Procedure (IDRP).  The IDRP 

complies with the requirements of the 1995 Pensions Act. 

 

To use the IDRP, you should ask for a “formal complaint form”.  We will send the 

form to you within seven days of your request. You will receive a response within 

two months of receipt of your complaint or a letter explaining the delay. If you are 

still dissatisfied, you can raise the matter with the Board. 

 

If the Board cannot resolve your dispute, you may contact The Pensions Advisory 

Service (TPAS). TPAS is available at any time to assist members and beneficiaries with 

pension questions in addition to issues they have been unable to resolve with the 

Board. 
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The Pensions Ombudsman can also consider disputes.  The Ombudsman asks 

complainants to contact TPAS to see whether they can resolve the matter informally 

before a formal consideration.  

 

TPAS and the Pensions Ombudsman can be contacted at: 

 

 11 Belgrave Road 

 London 

 SW1V 1RB 

 

 Websites: www.thepensionsadvisoryservice.org.uk 

   www.pensions-ombudsman.org.uk 
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THE CHURCH OF ENGLAND PENSION BUILDER 2014 

Death Benefit Nomination Form 

 

To: Pensions Department 

       The Church of England Pensions Board 

       29 Great Smith Street 

       London 

       SW1P 3PS 

 

Please read the important notes on the back of this form. 

 

If there is a lump sum payable in the event of my death, I wish the following to 

benefit: 

  

Name and Address Relationship (if any) Share of benefits % 

 

 

 

 

 

  

 

 

 

 

 

  

 

 

 

 

 

  

 

 

 

 

 

  

 

 

 

 

 

  

 

I understand that this is an expression of my wishes and is not legally binding.  

 

Signed………………………………………………………………………    Date……………………………………. 

 

Full Name (Block Capitals)…………………………………………………………. 
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Date of birth……………………………………………………………………………… 

 

Important notes 

 

The Pensions Board as Trustee of CWPF decides who should receive any lump-sum 

death benefits following your death.  

 

Our understanding is that death benefits paid under trust are not subject to 

Inheritance Tax.  Consequently you have no legal control over who will receive a 

payment but we will fully consider your wishes. 

 

You can use this form to tell us what you would like to happen. Please remember 

that you can change your nomination at any time.  This is especially important if your 

personal circumstances change. 

 

If you have made a will, you may wish to show this form to your solicitor before 

returning it to us. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Privacy Notice - The Church of England Pensions Board 

 

We need to hold information about you and your dependants, to enable us to 

operate the pension scheme. This information will only be shared with third parties 

who help us administer the scheme, such as the Scheme Auditor, the Scheme 

Actuary and our other professional advisers. 


